Resume Preparation

· Ingredients of an Effective Resume

· 

HYPERLINK "RESUMES%20%20TYPES%20page.doc"

Resume Types
 – explanations, instructions

Protecting your Privacy
· What are the risks of not protecting your privacy? (www.job-hunt.org/privacy.shtml) 

· Make Your Resume "Cyber-Safe" (www.job-hunt.org/resumecybersafe.shtml) 

Applications

· Job Applications - How to Complete a Job Application (jobsearch.about.com/cs/jobapplications/a/jobapplication.htm?r=et)  Website explains why employers require job applications and the information needed to accurately complete them. 

Cover Letters

· Cover Letter: The Riley Guide: Cover Letters & Other Correspondence: http://www.rileyguide.com/cover.html 

Interviewing

· Interview Tips: Job Employment Guide: 

· http://www.job-employment-guide.com/job-interview-tips.html 

· Job Interviews/questions and much more: Job Employment Guide: http://www.job-employment-guide.com/job-interviews.html
Thank-you Letter after the Interview

· Careerperfect.com - Interview Advice (www.careerperfect.com/content/job-interview-questions-delay-accepting-offer) 

· Jobweb.com - To Thank or Not to Thank, by Sally Kearsley (www.jobweb.com/resumesample.aspx?id=802&terms=thank) 

Evaluating a Job Offer

· Career Services @ Virginia Tech (www.career.vt.edu/Jobsearc/Accepting.htm)

· Monster.com - Job-Offer Evaluation Checklist by Paul W. Barada (career-advice.monster.com/salary-benefits/Negotiation-Tips/Job-Offer-Evaluation-Checklist/article.asp)

Salary/Negotiations /Income Assessment
· Job Employment Guide: http://www.job-employment-guide.com/salary-negotiation.html
Career Salary/Income Assessment

· Salary.com www.salary.com/home/layoutscripts/homl_defaulta.asp  Search the base salaries of thousands of jobs by job-title and location. It tabulates the low, average and high-end salaries for the area.
· Other Salary/Benefits information: http://www.job-employment-guide.com/salary.html
· Salary Paycheck Calculator www.surepayroll.com/calculator/calc_paycheck_netpay.asp Generate hourly net pay, or take-home pay, using a free calculator. This calculator is a fast and easy way to find out what your employee actual wages are per hour. Enter gross pay, federal withholdings, federal, state, FICA, and local deductions and exemptions as applicable; the Hourly Net Pay Calculator will do the rest

Salary Contd. + Budgeting
· How far will my salary go in another city? 

· cgi.money.cnn.com/tools/costofliving/costofliving.html

· How to Create a Budget  financialplan.about.com/od/budgetingyourmoney/ht/createbudget.htm

· A brief and clear explanation of how to create a budget.

· Budget Worksheet: http://frugalliving.about.com/od/moneymanagement/a/Budget_Form.htm

Letter of Acceptance

Job Acceptance Letter - Letter Accepting a Job Offer, by Alison Doyle (jobsearch.about.com/od/careeradviceresources/qt/jobaccept.htm) 

Resigning Your Previous Work/Job
Letter of Resignation

· How to Write a Resignation Letter (www.job-employment-guide.com/how-to-write-a-resignation-letter.html) 

· Sample Resignation Letters (www.job-employment-guide.com/sample-resignation-letters.html) 

· Resignation Letters and resign letters Job-Employment-Guide http://www.jobemployment-guide.com/resign-letters.html
